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1. O6mue mMo10KeHUS
1.1. Hacrosmmm [lomoxkerrem ornpeaensieTcs mopsaoK MoTydeHust, 00paboTKH,
XpaHEeHUs, epejayu u J000ro Jpyroro UCIoIb30BaHUS EPCOHAIBHBIX JaHHBIX
pabOTHHUKA, a TAKXKE BEJICHUS €TI0 JUYHOTO Jiejia B COOTBETCTBUH C TPYAOBBIM
3aKOHOJATENLCTBOM Poccurickon denepanuu.

1.2.  Hacrosmee [lonoxenue pazpadorano B coorBeTcTBuM ¢ KoncTurymueit PO,
TpynoseiMm kosiekcom PO, @enepanbabiM 3akoHOM 0T 27.07.06 Ne 152-D3 «O
NEePCOHANBHBIX JaHHBIX», DenepanbHbiM 3aKk0HOM 0T 27.07.06 Ne 149-D3 «O6
uH(pOpMaTU3aLKU, HTHPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3aIUTE HH(OPMAIIUNY,
VYkazom IIpesuaenta PO ot 6 mapra 1997 r. Ne 188 «O0 yrBepxknenuu [lepeuns
CBEZICHUI KOH(UICHIINAIBHOTO XapaKTepa», U MHBIMU HOPMAaTUBHBIMH aKTaMH,
JNEUCTBYIOIMMH Ha Tepputopun Poccuiickon denepanuu.

1.3. B Hacrosmewm [lomoxennn OyayT UCIOIB30BATHCS CIICIYIONINE TEPMHUHBI U
OTIpECTICHHUS:



PadoTHMK - (U3NYECKOE JIUIO, BCTYNHBINEE B TPYJIOBBIC OTHOIICHHS C
paboToaarenem.

IlepconanbHble JaHHbIE PA00OTHUKA - HH(DOpMaIs, HeoOxoaumas paboToaTENIO
B CBSI3U C TPYAOBBIMH OTHOIICHUSIMU W KacCaroIIasicsi KOHKPETHOTO paOOTHHKA (B
TOM 4YHCie ero ¢aMuius, UMs, OTYECTBO, TOJl, MECAI, JaTa U MECTO POXKICHUS,
azpec, CEMENHOE

MoJIOXKEeHHE, 00pa3zoBaHue, nmpodeccus, apyras uHbopmaIus).

O0padoTKka nepcoOHANbHBIX JAHHBIX PA0OTHHKA - TIOJyY€HHUE, XPAHEHHE,
KOMOMHUpOBaHUE, Iiepeiada WiK Jr000€e Ipyroe UCIoIb30BaHUE EPCOHATBHBIX
JAHHBIX pa0OTHUKA.

3amuTa NepCcoHAJBHBIX JAHHBIX PA00THUKA - JICATEILHOCTh YIIPABOMOYEHHBIX
JIUI TI0 00ECTICUEHHIO C TTOMOIIBIO JIOKAIBHOTO PEryJIUPOBAHUS MOPSIKA
00pabOTKH MEePCOHATBHBIX JAHHBIX U OPTAaHU3AIMOHHO-TEXHUYECKUX MEP
KOH(DUICHIIUATLHOCTH HH(POPMAILIUKA O KOHKPETHOM pabOTHHUKE, TOTyUYeHHON
paboToaaresieM B CBSI3U C TPYJOBBIMHU OTHOIICHHUSIMHU.

KondguaeHunaabHOCTh NEPCOHATBHBIX JAHHBIX - 0053aTeNIbHOE IS
COOJIIO/ICHUS JTUIIOM, MTOJTYYUBIIUM JOCTYI K IEPCOHAILHBIM JaHHBIM PaOOTHHUKA,
TpeOOBaHME HE JOMYCKaTh UX pacipocTpaHeHus 6e3 coriacusi CyObekTa
NEPCOHAIBHBIX TAHHBIX WM HAJTUYHUS UHOTO 3aKOHHOT'O OCHOBAHUSI.

2. Coop, 00padoTKa U 321IUTA NEPCOHATBHBIX JAHHBIX PA0OTHUKA

2.1. [lepconasibHbIE TaHHBIE PAOOTHUKA OTHOCSTCS K KOH(PHUICHIIMATIEHON
uH(pOpMAaINH, TO €CTh MOPSATOK PabOThI C HUMHU PETJIAMEHTHUPOBAH JICHCTBYIOIIUM
3aKOHOJIaTEIHLCTBOM PD 1 OCyIIeCTBISIETCS C COOTIOAEHUEM CTPOTO OMPEISTIECHHBIX
npaBuiI U ycioBuid. JlaHHbie TpeOOBaHUS yCTaHOBIIEHBI cTaTheél 86 TpymoBoro
kKoJekca P® u He nojyiexxaT U3BMEHEHUI0, NCKITFOUCHHIO, TaK KaK SIBIISIFOTCS
00s13aTEIBLHBIMHU JIJIS1 CTOPOH TPYIOBOTO OTHOIIIEHUS.

2.2. B nensx obGecrieuenus mpaB U CBOOO/ UyellOBEKa U TpakKJjaHUHA
paboToaaTelnb U ero MpeACTaBUTENH MPU 00pabOTKE NMEPCOHATBHBIX JAaHHBIX
paboTHUKA 00s13aHBI COOIIOIATH CIAEAYIONMINE 00IIHe TPEOOBAHMS:

2.2.1. OGpaboTKa nepcoHaNbHBIX JAHHBIX PAOOTHHKA MOXKET OCYILECTBISATHCS
MCKIIFOUUTEIILHO B 1EJISIX 00ecreueHrs COOJII0ICHHS 3aKOHOB U MHBIX
HOPMAaTHBHBIX IIPABOBBIX aKTOB, COJAECUCTBUS paOOTHUKAM B TPYAOYCTPOMCTBE,
00y4YeHUHU U MPOABUKEHHUH MO CITyK0e, 00ecreueH s JIMYHONU 0€30MacHOCTH
PabOTHUKOB, KOHTPOJIS KOJIMYECTBA U KaYECTBA BHITIOJIHIEMOU pabOThI U
oOecreueHuns COXpaHHOCTH UMYILECTBA paboToAaTelis, pabOTHUKA U TPEThUX JIULL;

2.2.2. [Tpu onpenenennn oObeMa u copiepkanusi 00padaThIBaeMbIX
MEPCOHANIBHBIX JTAHHBIX PaOOTHUKA pabOTOAATENb TOJDKEH PYKOBOICTBOBATHCS
Koncturymueit PO, TpynoBsiM kogekcoM PD u uabiMu eepanbHbIMU 3aKOHAMH,

2.2.3. Bce nepconanbHbie 1aHHBIE paOOTHUKA CJIEAYET MOIYy4YaTh JUYHO Y HETO
camoro. Ecnu nepcoHanbHbIe TaHHbIE Pa0OTHUKA BO3MOKHO TIOJIyYUTh TOJIBKO Y
TPEThE CTOPOHBI, TO PAOOTHUK JIOJDKEH OBITH YBEIOMIJICH 00 3TOM 3apaHee U OT
HETO JIOJDKHO OBITh TIOJyY€HO MUCBMEHHOE corjacue. Paboromarens qomkeH
COOOMIIUTH pAaOOTHHKY O IEJSAX, MPEANOIaraéMbIX UCTOYHHUKAX U CITOCO0ax
MOJTYYSHUS TIEPCOHATBHBIX JAHHBIX, XapaKTepe MOICKAITNX MOTYyICHUIO
MEPCOHANIBHBIX JTAHHBIX (Hampumep, 0ohopMIICHHE 3ampoca Ha MPEKHEee MECTO



paboThI pabOTHHUKA B IETISAX BRISICHEHHS €T0 PO(ECCHOHATBHBIX Ka4eCTB; 3ampoca
B y4eOHOE 3aBe/ICHUE O MOJIJTMHHOCTU JJOKYMEHTa 00 00pa30BaHUU U T.I1.) U
MOCJIE/ICTBHSIX OTKa3a pabOTHHKA AaTh MUCHbMEHHOE COTJIACHE HA UX TIOTYyYCHHUE;

2.24. Pabotonarens He UMeET MpaBa MoJydyaTh U 00padaThIBaTh MEPCOHATBHBIC
JaHHbIE paOOTHUKA O €TO MOJIUTUYECKUX, PETUTHO3HBIX U UHBIX YOCKICHUSIX U
YacCTHOM KU3HU. B cilydasix, HEMOCPEICTBEHHO CBA3aHHBIX C BOIIPOCAMHM TPYIOBBIX
OTHOIIIEHUH, B COOTBETCTBHHU cO cTaThelt 24 Konctutyuuu PO paboroxarens
BIpaBE MOJIy4aTh U 00pabaThIBaTh JAHHBIE O YACTHOM KU3HU PaOOTHHUKA TOJIBKO C
€ro MMCbMEHHOI'O COTJIACHS;

2.2.5. PaboTonarens He UMeeT MpaBa MojayyaTh U 00pabaThiBaTh MEPCOHATBHBIC
JaHHBIE pAa0OTHHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX O0BEAMHEHUSX UITU €T0
po(COr03HOI NEITENHHOCTH, 33 UCKIIIOUEHHUEM CITy4YaeB, PETyCMOTPEHHBIX
TpynossiMm kosiekcom PD unu unbiMu eepanbHBIMU 3aKOHAMH,

2.2.6. [Ipu npuHATHM pelIeHUH, 3aTparuBaroOIMX HHTEPECHl paOOTHHUKA,
paboToaaresib HE UMEET ITpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX
pabOTHHKA, MOTYYEHHBIX UCKIIFOUUTENBHO B PE3Y/IbTaTe UX aBTOMATU3UPOBAHHOM
00pabOTKHU WK 3JIEKTPOHHOTO MOJTyYEHUSI.

2.3. IIpu nocrymnieHuu Ha paboTy pabOTHUK MPEIOCTABISIET IEPCOHAIBHBIC
JaHHBIE O ceOe B IOKYMEHTUPOBAHHOU (popMe. A UMEHHO:

- IMacCIiopT UiIn WHOM JOKYMCHT, y,Z[OCTOBepiIIOHII/Iﬁ JINMYHOCTD,

- TPYJIOBYIO KHHMXKKY, 38 HCKJIIOUEHUEM CITy4aeB, KOTr/ia TPYJI0BOMl 1OTOBOP
3aKJIK0YAETCS BIIEPBbIE WJIM PAOOTHHUK MOCTYNAET HA padOTy Ha YCIOBUAX
COBMECTUTEIBCTBA;

- CTPaxoBO€ CBUAETEIBCTBO FOCYIAPCTBEHHOTO IEHCUOHHOTO
CTpaxOBaHUS;

- JOKYMEHTBI BOMHCKOTO Y4eTa - JIsl BOCHHOOOSI3aHHbIX U JIUII,
MOJIEXKAIINX MTPU3bIBY HA BOCHHYIO CITYKOY;

- JIOKYMEHT 00 00pa3oBaHuu, O KBATM(UKAIIUU WU HAJTUIUU CIICHHUATBHBIX
3HaHUU - TPU TOCTYIUICHUH Ha paboTy, TPeOYIOIIYIO CIICIUAIBHBIX 3HAHUHN WUITH
crernuaabHOM MOATOTOBKH;



- B OT/ICJIBHBIX CITyYasX ¢ y4eTOM CHEIU(GUKN pabOThI ACHCTBYIOITUM
3akoHoAaTenbCcTBOM PD MokeT nmpeaycMaTpuBaThCsl HEOOXOAUMOCTh
MPEBSBICHUS TIPU 3aKJIIOYEHUU TPYI0BOTO JIOTOBOPA JIOMOTHUTEIBHBIX
JIOKYMEHTOB (HarpuMep, MEIUIIMHCKOE 3aKJIFOUEeHHE JIJIs JIUIL B BO3BpaTe 110 18
JIET; AJIA JIUL, 3aHATHIX Ha TSHKEIBIX paboTax U paboTax ¢ BpeIHbIMU U (UJIN)
OMacHBIMU YCIOBUSIMU TPY/a, a TaK K€ Ha padoTaX, CBSI3aHHBIX C JBUKEHUEM
TpaHCIIOPTa).

2.4. 3ampemaercs TpeOOBATh OT JIMIA, TOCTYIAIOIIETO HA pabOTy, JOKYMEHTHI
MIOMUMO MPETYCMOTPEHHBIX TpynoBeIM KoAekcoM PD, unbiMu deepaibHbIMU
3akoHamu, ykazamu [Ipesnnenta PO u nocranosnenusimu [IpaBurenscrea PO.

2.5. [Ipu 3akitoueHHMH TPYAOBOrO JOTOBOpPA, TaK M B XOJE€ TPYIOBOM
JESATEIPHOCTH MOXET BO3HUKHYTh HEOOXOJMMOCTh B  MPEAOCTaBIICHUU
PabOTHUKOM HMHBIX JOKYMEHTOB, COAEp KalIMX MHPOPMAIIUIO O HEM, C MOMEHTa
NPEIOCTaBICHUS  KOTOPBIX  MOXET  OBITh  CBS3aHO  IPEIOCTaBIICHUE
JIOTIOJTHUTEJIBHBIX TapaHTUN U KOMIICHCAIUH:

- 0 BO3pacTe JETEH;

- 0 0EpEeMEHHOCTH KEHIIUHBI;

- 00 MHBAJIMTHOCTH;

- 0 JIOHOPCTBE;

- O COCTaBE CEMbH;

- 0 JI0X0JI€ C MPEBIAYIIETr0 MecTa padoThl;

- 0 HEOOXOJUMOCTH YX0/1a 32 OOJIbHBIM WJICHOM CEMBU;
- MpoYme.

2.6. Ilocne toro, kak OyJeT MPUHSTO PEIICHUE O MpUeMe pabOTHHUKA Ha
paboTy, a Tak K€ BIOCIEACTBUH, B TIPOIIECCE TPYAOBOU IEATETLHOCTH K
JIOKyMEHTaM, COJIEPKallliM MePCOHANIbHBIE TaHHbIE PA0OTHHKA, TaK K€ OyayT
OTHOCHUTBCS:

- TPYAOBOM J0rOBOp U IpUKa3 O IpUEME Ha padoTy;

- IIPUKa3bl O MOOLIPEHUSAX U B3bICKAHUSIX;

- puKa3bl 00 U3MEHEHUH YCIOBUI TPYI0BOTO JI0TOBOPA;

KapTouka yHU(UUUpOBaHHOW QopMbl T-2, yTBepkJEHHAs MNOCTAHOBIECHUEM
I'ockomcrara Poccnn ot 05.01.04 Ne 1.

- Ipyrue JOKyMEHTBI.

2.7. Ecnu nepconanbHble JaHHBIE pAOOTHHUKA BO3MOXKHO MOJIYYUTh TOJIBKO
y TpETbel CTOPOHBI, TO pAOOTHUK AOJIKEH ObITH YBEAOMIIEH 00 3TOM HE MEHEe
YeM 3a TpU pabouuX JHS, U OT HETO JOKHO OBITH MOJYYEHO MUCbMEHHOE
corjacue (BKJto4as MMCbMEHHbBIA 0TKa3), KOTOpOe PabOTHUK JTOJKEH JaTh B
TE€YEHHE MATH pabouuX JHEW ¢ MOMEHTa MOJIy4eHUs OT paboToaarens
COOTBETCTBYIOILIETO YBEIOMJICHUSI.

B nucemenHoM yBegomiieHHMH paboToaaTeNb JOJKEH MOCTaBUTh PAOOTHHUKA B
U3BECTHOCTH O MOCJIEACTBUAX OTKA3a B JaU€ UM COIJIACHUS HA MOJYYEHHE
NepPCOHAIBHBIX JJAHHBIX, BKJIFOYAsi OTKa3 B IpUEMe Ha padoTy.

2.8. Jlvia, moTydaroniie mepcoHaibHbIe JaHHBIE pa0OOTHUKA, 00S3aHbBI
coOmo1aTh pe-






UM CEKpETHOCTU (KOH(PHUACHINATHHOCTH). JlaHHOE TOJI0KEHUE HE
pacmnpocTpaHseTcsl Ha 0OOMEH MepCOHaIbHBIMU JAHHBIMU PAaOOTHUKOB B TIOPSIIKE,
ycTaHoBIeHHOM DeiepanbHbBIMU 3aKOHAMH.

2.9. 3amuTa NepcoHANBbHBIX JaHHBIX PA0OTHUKA OT HEMPABOMEPHOI'O UX
MCIIOJIb30BaHUS WJIU YTPaThl JOJKHA OBITh 0OecreueHa paboToAaTeNIeEM 3a CUET €ro
CPEICTB B MOPAJIKE, YCTAHOBIEHHOM TpyI0BBIM KOJIeKCOM P®, nHBIMU
dbeneparTbHBIMU 3aKOHAMH.

2.10. PaboTHMKM W WX TPEICTABHTEIN JOJDKHBI OBITh O3HAKOMJICHBI ITOJ
POCTIHCH C JIOKYMEHTAaMH OpPTaHW3alli{, YCTAaHABIMBAIOIIMMH IMOPSIOK 00pabOTKH
IIEPCOHATBLHBIX JAHHBIX PAOOTHHUKOB, a TAK)KE 00 MX MpaBax U 00SI3aHHOCTAX B ATOU
obJtacrTu.

2.11. PaGoTHUKM HE MOJDKHBI OTKA3bIBaTHCS OT CBOMIX IIPaB HA COXpPAHEHUE W
3aluTy TaiHbl. Ecu B TpynoBOM J0roBope OyAET colepKaThcsi HopMa 00 OTKasze
pabOTHHKA OT JAHHOTO TIPaBa, TO B ATOM YaCTH TPYAOBOM JOTOBOP OYIET CUMTATHCS
HEIEeHUCTBUTEILHEIM.

2.12. PaboTonarenu, paOOTHUKHU M UX MPEACTABUTENH JIOJKHBI COBMECTHO
BbIPa0AThIBATh MEPHI 3AIIMTHl IEPCOHATBHBIX JAaHHBIX PA0OTHUKOB.

3. XpaHeHue NepPCOHAIbHBIX JAHHBIX PA0OTHUKA

3.1. Caenenus padotHukax MOY COIL Ne 65 r. Coun XxpaHATCS HA OyMaKHBIX
HOCHTENSX B IOMEIIEHUH OTAENa NepcoHaa. [l 3TOoro uCnoab3yrTCs
crenuaibHO 000pyI0BaHHbIE KAl U Ce(bl, KOTOPHIE 3aAMUPAIOTCS U
oneyatbiBatoTcs. CBeeHUs 0 paOOTHUKAX pacIoaralTcs B al(paBUTHOM HNOPSIKE.
Kittou oT mikagoB u ceilhoB, B KOTOPBIX XpAHITCS CBEAEHUS 0 paboTHUKax MOY
COMI Ne 65 r. Coun, HAXOAUTCS Y AUPEKTOPA WIHM Y HA3HAYEHHOTO UM pabOTHUKA,
VCIIOJIHSIOLIETO 0053aHHOCTH MHCIIEKTOPA OT/eja KaIpoB.

3.2. KonHkpeTHble 005S3aHHOCTH 110 XPAaHEHUIO JIUYHBIX JI€J1 paOOTHHUKOB,
3aI0JIHEHNIO, XPAHEHUIO U BbIJIaye TPYJIOBBIX KHIDKEK (yOIMKATOB TPYJOBBIX
KHHM)KEK), UHBIX JIOKYMEHTOB, OTpaKalolUUX MepCOHAIbHbIE JaHHbIE PAOOTHUKOB,
BO3JIararoTCs Ha CIELHUAINCTA, UCIIOJHAIOLIETO 00S3aHHOCTH HHCIIEKTOPA OTIENA
KaJIpOB, U 3aKPEIUIAIOTCA B TPYIOBOM JOTOBOPE, 3AKIH0YAEMOM C HUM U
JNOJKHOCTHOW MHCTPYKIIMH.

3.3. B oTHOUIEHHWH HEKOTOPBIX TOKYMEHTOB AEHCTBYIOIINM 3aKOHOAATENHCTBOM
P® MoryT ObITh yCTAaHOBJICHBI MHBIE TPEOOBAHUS XPAHEHUS, YEM MPETyCMOTPEHO
HacrosuM [lonoxkenrnem (Harpumep, 0oJiee MOBHITIICHHBIC TPEOOBAHMS
YCTaHOBJIEHBI 7151 TPYAOBbIX KHMKEK B [loctanoBinenuu [Ipasurensctea PO ot
16.04.03 Ne 225 «O Tpy0BbIX KHUKKaX»; YBEIIMUECHHbIE CPOKU XPaHEHUS
YCTaHOBJICHBI /ISl BTOPOTO 3K3EMIUISIpA aKTa O HECUACTHOM Cllydae Ha
MIPOMU3BOJICTBE, KOTOPHIA BMECTE C MaTepUATIAMH PACCIICIOBAHUS XPAHUTCS B
TedeHue 45 JIeT 1Mo MecTy paboThl MOCTPaAABIIETO HA MOMEHT HECYaCTHOTO



ft

ciaydasi). B Takux ciydasx, cieayer pyKOBOJCTBOBATHCS MPaBUIIAMH,
YCTAHOBJICHHBIMHM COOTBETCTBYIOIIMM HOPMATUBHBIM aKTOM.

3.3. Cenennst o pabornukax MOY COIIl Ne 65 r. Coun MOryT Tak xe
XPaHUTHCS Ha DJIEKTPOHHBIX HOCUTEIIAX, IOCTYN K KOTOPHIM OTPAaHUYEH MapOJIEM.

3.4. PaboTtonarens oOecneyrBaeT OrpaHUYEHHUE JOCTyNa K NEPCOHAIBHBIM
JaHHBIM paOOTHUKOB JIMIIaM, HE YIIOJTHOMOUYEHHBIM 3aKOHOM JIHOO paboToaareiem
IS IOJYYEHHUSI COOTBETCTBYIOIIUX CBEICHUN.

3.5. JlocTynm K TEpPCOHAIBHBIM JaHHBIM pPaOOTHUKOB 0€3 CHEHHAIBHOTO
paspelieHusT HUMEIOT pa0OTHUKM, 3aHUMAIOIIME B OPraHU3AIMH  CIETYIOIINE
JOJKHOCTH:

- TTUPEKTOP;
- 3aMECTHUTEIb TUPEKTOPA;
- TJIaBHBIN OyXranrep;

CHEIUATNCT, HWCIOJMHAIOMUNA  OOS3aHHOCTH  WHCIIEKTOpa  OTHaela  KaJapoB
(1eONPOU3BOIUTEND ).

3.6. [Ipu mnomydeHHHM CBEJCHHM, COCTaBISIOMIUX TIEPCOHAIBHBIC JIaHHbBIC
pabOTHUKA, YyKa3aHHbIC JIMIA JODKHBI HMMETh IMpaBO IMOJy4YaTh TOJIBKO Te
NEPCOHANIbHbIE JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIMMBI JUISl BBITIOJHEHHUS
KOHKPETHBIX (PYHKIUH, 3aJaHUM.

4. Ilepenaya nepcoHaIbHBIX JAHHBIX PA0OTHUKA

4.1. [Ipu nepenade nepcoHaIbHBIX TaHHBIX PA0OTHUKA pabOTOAATENb JOJIKEH
co0JIroAaTh CIeAYIONUe TPEOOBAHUS:

4.1.1, He coobuiate nepcoHanbHble JaHHbIE paOOTHHUKA TPEThEH CTOpOHE 0e3
NUCHbMEHHOIO corjiacusi paboTHHUKA, 3a UCKIIOUEHHUEM CIIy4aeB, KOI/1a 3TO
HEOOXOAMMO B LEJSIX MPEIYNPEXIECHUS YTPO3bl )KU3HH U 3I0pPOBBIO paOOTHHUKA, a
TaKXKe B ClIydasix, yCTAHOBJIEHHBIX (eiepaIbHbIM 3aKOHOM (HampuMmep,
HECUaCTHBIN CiTydail Ha MPOU3BOJCTBE 00S3bIBAET paboTOAATENS IPU
HEOOXOAMMOCTH JIOCTaBUTh MOCTPAJABLIETO B YUPEKACHUE 3IPABOOXPAHEHMUS,
HEMEIJIEHHO MPOMH(OPMUPOBATh POJCTBEHHUKOB MOCTPAIABILET0, a TaK e
HampaBUTh COOOIIEHNE B OPTaHbl U OpraHU3aluy, onpeaeieHHbie Tpy1oBeIM
kogekcoM P® (ctates 228 TpynoBoro kojekca PD), unbimu dpeaepanbHbIMU
3aKOHaMU; O CIy4asiX OCTPOT0 OTpaBJIeHUs1 pabOTOAATENb COOOIIAET B
COOTBETCTBYIOIINI OPraH CAaHUTAPHO-3MUIEMHUOJIOTHYECKOTO HA30Pa).

YuursiBas, uto TpynoBou kojaekc PO He ornpenesieT KpUTepuu CUTyalum,
MIPEACTABIISIIONINX YTPO3Y KU3HU WM 370POBBI0 paOOTHHKA, pabOTOATENb B
Ka)XJIOM KOHKPETHOM ciy4dae Jlenaer caMmoCTOSATENbHYIO OLIEHKY CEPbE3HOCTH,
HEMUHYEMOCTH, CTETICHH TaKoi yrpo3bl. Eciu ke 1o, oOpaTuBIeecs ¢
3ampoCcoM, HE YIOJIHOMOUYEHO (eiepalbHBIM 3aKOHOM Ha TOJIyYCHHE
MEPCOHANILHBIX JJAHHBIX PaOOTHHKA, THOO OTCYTCTBYET MUCHMEHHOE COTIacue
pabOTHHKA HA MPEIOCTABJICHHE €TO MEPCOHATBHBIX

CBEJICHUH, JIMOO MO0 MHEHHIO pabOTOIaTENsl OTCYTCTBYET YIpo3a >KMU3HU WK
310pOBBIO pabOTHHKA, paboToAaTEh 00sI3aH O0TKAa3aTh B MPEJI0CTABICHUU
NEePCOHANBHBIX JaHHBIX JUILy. JInily, 0OpaTuBILIEMYCS € 3alIPOCOM, BBIIAETCS



IMMCbMCHHOC YBCIOMIJICHUC 00 OoTKa3e B npcaoCTaBJICHHUU IICPCOHAIIbHBIX JTaHHBIX,

4.1.2. He cooOuiate nepcoHanbHbie JaHHbIE pA0OTHUKA B KOMMEPUYECKHUX LESIX
0e3 ero MMCbMEHHOI'O COTJIACHS;

4.1.3. [TpenynpenuTs U1, MOTYYArOIINX IIEPCOHABHBIC JaHHBIC PAOOTHHKA, O
TOM, YTO 3TH JJAHHBIC MOTYT OBITh MCITOJIb30BAHBI JIUIIIb B IEJISAX, JJIT KOTOPBIX OHH
COOOIIIEHBI, U TPEOOBATH OT ATUX JIUII IIOATBEPXKJACHUS TOTO, YTO ATO MIPABHIIO
CcOOJIIOIEHO;

4.1.4. OcyiiecTBIATh Nepeaady MNepCcoHaNbHBIX TaHHBIX PAOOTHUKA B Mpeaeiax
OJIHOTO paboTojaTeNsl B COOTBETCTBUM € HAacTOSIIUM [lonoxkeHueM, ¢ KOTOpPhIM
pabOTHUK JOKEH OBITH O3HAKOMIIECH TOJ] POCTIHCH;

4.1.5. Pazpemiate gocTynm K MEpCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO
CHEIHUAIbHO YIOJIHOMOUYEHHBIM JIMIIAM, MPU 3TOM yKa3aHHbIE JIMIA JTOKHBI UMETh
IpaBo TOJy4aTb TOJBKO T€ TEPCOHAIbHBIE JaHHbIE paOOTHHKA, KOTOpHIC
HEO0OXOIUMBI JJI BHITOJTHEHHS] KOHKPETHBIX (DYHKIIHIA;

4.1.6. He 3anpammuBate nH(pOpMaALUIO O COCTOSIHUU 310POBbs pa0OTHHUKA, 32
HCKIIFOUEHHEM TEX CBEJECHUM, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBINIOJIHEHHSI pA0OTHUKOM TPYA0BOM (DYHKIIMH (HAIIPUMED, JOMMYCTUMO OOpaIlieHue
3a UH(pOpMaLUel O COCTOSTHUU 3[I0POBbsI OE€pPEMEHHOM JKEHILMHBI IPU PEIICHUH
BOITPOCA O €€ MEePEBOJIE Ha APYTYI0 padboTy, HCKIIOYAIOUIYI0 BO3JEHCTBHE
HEOJIaroNMPUATHBIX TEXHOTEHHBIX (PAKTOPOB);

4.1.7. [lepenaBaTh nepCcOHAIbHBIE TaHHBIE PAOOTHUKA MTPEICTABUTEINSIM
PaOOTHUKOB B IOPSJKE, YCTAHOBICHHOM TPYJOBBIM KOJIEKCOM M HHBIMU
(denepasbHBIMU 3aKOHAMM, U OTPAHUYUBATH 3Ty HHPOPMALIUIO TOJIBKO TEMU
MIEPCOHAJIbHBIMU JAHHBIMU PA0OTHHKA, KOTOPbIE HEOOXOAUMBI JIJIs1 BBITIOJHEHUS
YKa3aHHBIMH MPEJICTABUTEISAMU UX PYHKIUH.

4.2. Jlanabie TpeOOBaHUs yCTaHOBJICHBI cTaThEN 88 TpymoBoro kogekca PO u e
MoJIJIeKAT U3MEHEHHUIO, UCKITIOYEHHIO, TaK KaK SBIISIOTCS 00s3aTeIbHBIMU IS
CTOPOH TPYAOBBIX OTHOIIICHHIA.

5. O0s13aHHOCTH pa0OTHUKA M padoToaaTe s

5.1. B nensax obGecrieueHust JOCTOBEPHOCTH MEPCOHATBHBIX TAHHBIX, PAOOTHUK
00s13aH:
511 [Tpu npueme Ha paboOTy MPEIOCTaBUTH PAOOTONATEIIO MOTHBIC U

JIOCTOBEPHBIC TaHHBIC O ceOe;

51.2. B cnydae nsmeHeHus cBEICHUM, COCTABIISIONIMX IEPCOHAIIBHBIC TaHHBIE
paboTHUKA, HE3aMEIJIUTENILHO MPEOCTABUTh TAHHYIO HH(OpMaIIHIO
paboToaTento.



5.2. PaOoromareins 00s3aH:
5.2.1. OCyYIIECTBIIATD 3alIUTY MEPCOHATBHBIX JaHHBIX PA0OOTHUKA;

5.2.2. ObecneynTh XpaHEHUE EPBUYHON YUETHOM TOKYMEHTALIUU IO YUETy
TPyZAa U €0 OIUIaThl, K KOTOPOM, B YACTHOCTH, OTHOCSITCS TIOKYMEHTBI 110 YYETY
KaJIpOB, IOKYMEHTHI [10 YYETy UCI0JIb30BaHUS pab0Yero BpEMEHU U pacyETOB C
paboTHUKaMU TI0 oriaTe Tpyaa u ap. [Ipu 3Tom nepcoHanbHbIe JaHHBIC HE
JOJKHBI XPAHUTBCA JTOJIBIIIE, YEM 3TO ONPABAAHO BBIITOJIHEHUEM 3a4a4, IS
KOTOPBIX OHU COOUPAIUCH, UJIU JI0JIBIIIE, YUEM ITO TpeOYyeTCsl B MHTEpecax JIHUL], O
KOTOPBIX COOpaHbl JaHHbIE;

5.2.3. 3anogHeHue JOKYMEHTALMH, COJAEpXkAIlel IepCOHAIbHbIE JdaHHbIC
pabOTHHUKA, OCYLIECTBISATH B COOTBETCTBUM C YHU(DUIIMPOBAHHBIMU (PopMaMU
MEPBUYHOM YYETHOM JOKYMEHTAlMM [0 YYeTy TpyJa U €ro OIUIaThl,
yTBepxkaeHHbIMU [locTanoBinenueM I'ockomcrara Poccuu ot 05.01.04 Ne 1;

5.2.4. [To nucbMeHHOMY 3asBIICHUIO paOOTHHUKA HE MTO3JHEE TPEX JHEH CO THSA
[I0JIaY¥ ATOTO 3a5BJICHUS BBIJABATH ITOCJIEIHEMY KOIIMU JOKYMEHTOB, CBSI3aHHBIX
¢ paboToil (konuu npukKasza o mpueMe Ha padoTy, IPUKA30B O MEPEBOAX HA
ApyTyto padoTy, MpuKas3a 00 yBOJIbHEHUHU C paOOThI; BHITUCKU U3 TPYAOBOM
KHIDKKHU; CIIPABKU O 3apabOTHOM Iu1ate, nepruoje padboTsl y JaHHOTO
paboTtonatesns u apyroe). Konuu 10KyMEHTOB, CBSI3aHHBIX C pabOTOM, JOKHbI
OBITH 3aBE€PEHBI HAJUICKAIUM 00pa30M U IPENOCTABIATHCA PAOOTHUKY
0e3BO3ME3IHO;

5.2.5. Bectu y4eT nepenaun nepcoHaibHBIX JAHHBIX pa0OTHUKA TPETHUM
JUIaM TTyTeM BEJICHUS] COOTBETCTBYIOIIETO KypHaJia, OTPAXKAIOIIETO CBEJICHUS O
MOCTYIIMBILIEM 3ampoce (KTO SIBJISIETCS OTIPABUTEIIEM 3a1poca, 1aTa ero
MOCTYIUJICHUSI pab0OTOIaTENIO0), IaTy OTBETA Ha 3aIpoc, Kakas UMEHHO
uH(popmalus OblIa nepenana b0 oTMeTKa 00 0TKa3e B €€ MPEOCTABICHUH
MO0 OTPAaHUYMBATHCS MOMEIIEHUEM B JIMYHOE JIeJI0 paOOTHUKA BBIITUCOK, KOMTUH
JOKYMEHTOB H T.II., OTPAXKAIOITUX CBEICHUSI O TIOCTYIUBIIIEM 3aIpoce U
pe3ynbTaTax ero pacCCMOTPEHHS;

5.2.6. B nensix obGecrieueHusi COXpaHHOCTU JJOKYMEHTOB 10 JINYHOMY COCTaBy
YBOJIbHSIEMBIX PAOOTHUKOB B ciiydae peopranuzanuu u auksuaaun COLL Ne 65,
a TaK)Ke COIMAJIbHOM 3aIIUIIIEHHOCTH IPakK/laH, BBITIOJHSAIOMIMX PabOTy MO
TPYJI0BOMY JOTOBOPY, BKIIFOUYATh B CBOU YUPEIUTEIIbHBIE TOKYMEHTBI IIPAaBUIIA
ydeTa U COXPAHHOCTH JOKYMEHTOB MO JIMYHOMY COCTaBY, a TAKKE
CBOEBPEMEHHOM Mepelaul UX Ha TOCYAapCTBEHHOE XPAaHEHHE IIPU
peopraHu3alvy Wi JIMKBUAIMY opuandeckoro auia (Pacmopsixenue
ITpaButenscTBa PO ot 21.03.94 No 358-p «O06 obecrieueHHN COXPaHHOCTH
JIOKYMEHTOB MO JINYHOMY COCTaBY»);

5.2.7. B cnyuae peoprannzannn nin mukBugauun COILL Ne 65 yaer u
COXPAaHHOCTb JIOKYMEHTOB 110 JINYHOMY COCTaBY, NOPSAOK NEpeaadyu UX Ha
roCyJIapCTBEHHOE XPAHEHHUE OCYLIECTBIIATh B COOTBETCTBUU C IIPABUJIAMH,
IPEAYCMOTPEHHBIMU YUPEAUTEIBHBIMU JOKYMEHTAMM.
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6.1. B OCIAax oOecneueHus 3allIUTHI IICPCOHAJIIBHBLIX JAHHBIX, XPAHAIINXCA Y
pa6OTOI[aT€JI$I, pa6OTHI/IKI/I HMCIOT IIPpAaBO HA:

6.1.1. [Toayto nHPOpPMaIHIO 00 UX MEPCOHATBHBIX TAHHBIX U 00Pa0OTKE ATUX
JIAHHBIX, B YACTHOCTU PaOOTHUK UMEET MPABO 3HATH, KTO U B KaKUX IIEJISIX
WCITOJIB3YET WU MUCIIOJIB30BAT HH(POPMAITHIO O €r0 MePCOHATBHBIX JaHHBIX;

6.1.2. CBoOOIHBIM OecrylaTHBIA JOCTYl K CBOMM I€PCOHAJIBHBIM JaHHBIM,
BKJIFOYAsl MIPaBO Ha MOJYYEHUE KON 000U 3amKcH, colepKalleid NepCcoHabHbIE
JaHHbIE pa0OTHUKA, 3a HMCKIIOUEHHEM CIy4aeB, MPEAYCMOTPEHHBIX (enepalbHbIM
3aKOHOM,;

6.1.3. OrnpenesieHue CBOMX NPEeACTABUTENICH JIJI 3alIUThl CBOMX MEPCOHATBHBIX
JTAaHHBIX;
6.1.4. JlocTyn K OTHOCSIIIUMCS. K HUM MEAUIIMHCKUM JaHHBIM C TTIOMOIIIBIO

MCAUIMHCKOI'O CII€nHaJIuCTa 110 uX BI->I60py;

6.1.5 TpeboBanue 00 UCKIIOUESHUH WIJIM UCTIPABICHUN HEBEPHBIX MJIU HEMOIHBIX
MIePCOHAIBHBIX JIAHHBIX, a4 TAK)KE JIAHHBIX, 00pa00TaHHBIX C HAPYIIICHUEM
TpeboBanuii TpynoBoro koaekca P® u nnbix penepanbHbix 3akoHOB. [Ipu oTkaze
paboToaTelss HCKIOUNUTh WIIM UCTIPABUTH ITIEPCOHAIbHBIC JaHHBIC paOOTHHKA OH
HMeEET MPABO 3asIBUTh B MUCbMEHHOU (popMe pabOTOIaTEINII0 O CBOEM HECOTJIACHH C
COOTBETCTBYIOIINM 00OCHOBaHUEM TaKOro Hecoryiacus. [lepcoHanbHble TaHHBIC
OIICHOYHOT'0 XapakTepa pabOTHUK UMEET MPaBO JOTOJHUTH 3asiBJICHUEM,
BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3pPEHUS;

6.1.6. TpebGoBanue 06 u3BeIIeHUU padOTOATEIEM BCEX JIUIl, KOTOPHIM paHee
OBLITM COOOIIIEHBI HEBEPHBIC UITU HETOJIHBIE MEPCOHATIBHBIC JaHHBIE pA0OTHHUKA, 000
BCEX MPOU3BEACHHBIX B HUX UCKIIOYCHUSX, UCTIPABIICHUSX VI JOTIOTHEHUSX;

6.1.7. O0>xaoBaHuE B Cy/1 JIOOBIX HEMTPABOMEPHBIX ICUCTBUI WK O€31€UCTBUS
paboToaaTens mpu 00pabOTKE U 3alIUTE €ro NEPCOHANBHBIX JaHHbBIX.

\
\

7. OTBETCTBEHHOCTHb 32 HAapYylUIeHHe HOPM, PeryJUpPylIIux MojJy4deHue,
00paldoTKy M 3alIMTY NMEPCOHAJbHBIX IaHHBIX PA00OTHUKA

7.1. JIunia, BUHOBHBIEC B HAPYIICHUH HOPM, PETYJIUPYIOIIUX MOTyUYeHHe, 00paboTKy U
3aIUTY MEPCOHATIBHBIX JAHHBIX PAOOTHUKA, MPUBJICKAIOTCS K TUCIMUIUTMHAPHOU U
MaTepUaIbHOU OTBETCTBEHHOCTH B MOPSIAKE, YCTAHOBICHHOM TPYIOBBIM KOJIEKCOM
P® u unpiMu denepanbHBIMU 3aKOHAMHU, a TaK YK€ MPUBJIECKAIOTCS K TPaXKIaHCKO-
MPABOBOM, aIMUHUCTPATUBHOM U YTOJIOBHOM OTBETCTBEHHOCTH B MOPSIKE,
YCTAHOBJICHHOM (peiepaibHbIMU 3aKOHAMU.



7.2. HermpaBoMepHbIii 0TKa3 paboToAaTesns UCKIFOUYUTh WM UCIIPABUTH
IIEPCOHAJIbHBIE JaHHBbIE PA0OTHHKA, a TAaKXKe JIF000e MHOE HApYILIEHUE TIPaB
pabOTHUKA Ha 3aAIIUTY IEPCOHAIBHBIX JAHHBIX BJICYET BOSHUKHOBEHUE Y
paboTHUKa NpaBa TpeOOBATh YCTPAHEHHUS HAPYIIEHUSI €0 IPaB U KOMIIEHCAI[UH
IPUYMHEHHOTO TAKUM HapylLIEHHMEM MOPAJIbHOTO Bpeaa.

8. 3akir0unTeIbHBIE N10JIOKEHUS

8.1. HacTtosee [lonoxxeHnue BCTynmaeT B CHITy ¢ MOMEHTA €r0 YTBEPIKACHUS
nupexkropoM MOBY COL Ne 65 r. Coun um. I'epost CoBerckoro Coro3a
Typunnckoro A.IL.

8.2. Hacrosmee Ilonoxenne 10BOAUTCS 0 CBEACHUS BCEX paOOTHHUKOB
MePCOHAIBLHO 101 POCIIHCH.
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